
Duties of the Vice Chair  
 

 Chairs any meeting that the Chair is unable to attend.  
 

 Steps in to take over the Chair’s duties should they be unable to complete 
their term of office.  

 

 Has been an active elected Officer of the Lakeland Ridge Parents Action 
Society for at least one year*.  

 

 Records the minutes in the absence of the Secretary.  
 

 
 

*with the exception of the first year of organization 

 


